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REFERENCE NUMBER: 

 

[SFSM/GAG/2024/001] 

 

 

PRINTING, EDITING, WRAPPING, AND INSTALLATION 
OF HIGH-DEFINITION EXHIBITS AT THE 
SOĊIETA`FILARMONIKA STA MARIJA  

BAND CLUB - ŻEBBUĠ GOZO 
 
 

 

This project is being financed through EU Funds. 

 

IMPORTANT: 

No Bid Bond is requested for this request for quotations. 

 

 

 
 

 

 
 
 

SOCJETA’ FILARMONIKA SANTA MARIJA 
TRIQ IL-KNISJA C/W TRIQ GOMA 

ZEBBUG, GHAWDEX 
Tel: (+356) 2155 2711 

Vat Reg. No:  MT1422-6018 
E-mail: soc.filar. santa.marija@gmail.com 

 

  

mailto:santa.marija@gmail.com
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SECTION 1 – INSTRUCTIONS TO BIDDERS 

  
 1. General Instructions 
  
1.1 

In submitting the quotation, the bidder accepts in full and in its entirety, the content of this call for 
quotations document, including subsequent clarifications issued by the Non-Governmental Organisation 
(NGO), whatever the economic operator’s own corresponding conditions may be, which through the 
submission of the call for quotations is waived. Bidders are expected to examine carefully and comply 
with all instructions, forms, contract provisions and specifications contained in this call for quotations 
document.  

No account can be taken of any reservation in the call for quotations in respect of the procurement 
documents; any disagreement, contradiction, alteration or deviation shall lead to the call for 
quotations offer not being considered any further.  
 
Prospective bidders must submit their offer/quotations by email on 
soc.filar.santa.marija@gmail.com. The Contracting Authority will be sending an acknowledgment 
following the offer submission. Prospective bidders take full responsibility to submit their offer by 
the set call for quotations submission deadline. 
 
 
Note:  

Where in this call for quotations document a standard is quoted, it is to be understood that the 

Contracting Authority will accept equivalent standards. However, it will be the responsibility of the 

respective bidders to prove that the standards they quoted are equivalent to the standards 

requested by the Contracting Authority. 

 

The Estimated Procurement Value for this Call for Call for quotations has been based on comprehensive 

research including appropriate financial analysis. In the context of this procurement, the Estimated 

Procurement Value, based on market research, is that of €8,707.63 excluding VAT. 

 

The purpose of this value shall be the guidance of prospective bidders when submitting their offer and 

is not to be considered as a binding capping price.  

 

Therefore, the published Estimated Procurement Value is not restrictive and final on the Contracting 

Authority. Economic Operators are free to submit financial offers above or below the Estimated 

Procurement Value. However, the Contracting Authority reserves the right to accept or reject Financial 

Offers exceeding the Estimated Procurement Value 

 
1.2 The subject of this call for quotations is the PRINTING, EDITING, WRAPPING, AND INSTALLATION OF 

HIGH-DEFINITION EXHIBITS. 
  
1.3 The place of acceptance of the services/supplies/works shall be at Santa Marija Band Club, Zebbug – 

Gozo, the time-limits for the execution of the contract shall be 6 weeks, and the INCOTERM2020 

applicable shall be Delivery Duty Paid (DDP). 
  
1.4 This is a fee-based call for services rendered.  The Contracting Authority also reserves the right to reject 

all offers even the most advantageous. 
  
1.5 This call for call for quotations is being issued under an open procedure. 
  
1.6 The beneficiary (and Contracting Authority) of this call for quotations is the Socjeta` Filarmonika Santa 

Marija, Triq il-Knisja, Zebbug – Gozo.  Any reference with the term ‘Contracting Authority’ is a direct 
reference to the ‘Socjeta` Filarmonika Santa Marija’.   
 

1.7 This call for quotations is not a reserved contract. 
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 2. Timetable 

  
2.  DATE TIME 

Clarification Meeting/Site Visit (Refer to Clause 6.1) Not Applicable  / 

Deadline for request for any additional information from the 
NGO - 13 calendar days before deadline for call for 
quotations 
 
 
Clarification requests should be addressed to: NGOs e-mail 
address 

 
 

Wednesday 24th 
January 2024 

 

 

12:00pm 

Last date on which additional information can be issued by 
the NGO - 8 calendar days before deadline for call for 
quotations 

Monday 29th 
January 2024 

12:00pm 

Deadline for submission of call for quotations/Call for 
quotations opening session 

 

Tuesday 6th 
February 2024  

10:00am 

* All times Central European Time (CET) / Central European Summer Time (CEST) as applicable 
 

  
 3. Lots 

  
3.1 This call for quotations is not divided into lots, and quotations must be for the whole of quantities 

indicated. Quotations will not be accepted for incomplete quantities.  Call is being issued as one lot 
since the system and works required are directly related and needs a holistic solution to be provided by 
the same contractor. 

  
  
 
 
4.1 
 

4. Variant Solutions 
 
Variant solutions are not permissible. 
 

 
 
 
5.1 

 

5. Financing 
 
The project is funded 80% from EU Funds and 20% from the Contracting Organsiation  
 

5.2     The Contracting Authority of this call for quotations is the Soc. Filar. Santa Marija – VO/0238 
 

  
 6. Clarification Meeting/Site Visit 

  
6.1 No clarification meeting/site visit is planned. 
  

 
  
 7. Selection and Award Requirements 

  
 In order to be considered eligible for the award of the contract, economic operators  must provide 

evidence that they meet or exceed certain minimum criteria described hereunder. 
  
 (A) Eligibility Criteria 

 
Economic Operators are to complete the Eligibility Section by providing the necessary documents as 
follows:  (Note2) 
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 (i) 

(ii) 
 

No Bid Bond is required.(Note 1) 

Declare agreement, conformity and compliance with the provisions of the Statement on 
Conditions of Employment by submitting a declaration to this effect. (NOT applicable) 

 (iii)  Declare agreement, conformity and compliance with the provisions of the Statement on 
Conditions of Employment by completing the minimum hourly workers’ costs declaration 
involving the provision of the employees’ services. (Note 2) (NOT applicable) 

 (iv) 
(v) 
 
 

Power of Attorney (if applicable) (Note 2) 

Submission of the declaration form that stipulates that following signature of contract, the 
successful bidder, will provide evidence in respect of the requirements stipulated regarding 
Energy Efficiency through the Energy Efficiency Form (NOT applicable) (Note 2) 

Information re Joint Venture/Consortium (Note 2) 
 

 (B) Exclusion (including Blacklisting) – information to be submitted through the completion of the 
following declaration (Selection Criteria) forms:  

   
 (i) Declaration concerning exclusion grounds (Note 2) 
 (ii) Declaration concerning blacklisting  (Note 2) 

  
 

 
 

(C) Technical Specifications 

 (i) 
 
 
 

 
 

Bidder’s Technical Offer in response to specifications is to be submitted as part of the offer. 

(Note 3) 

 
The Technical offer consists of: 
 

• Technical Offer Declaration Form (Note 3)  
 

 

 (D) Financial Offer 
  
 (i) 

 
A financial offer is to be submitted by filling in the Bill of Quantities and is to be calculated on 
the basis of Delivered Duty Paid (DDP)2020 (Grand Total) for the works quoted. (Note 3) 

  

 Notes to Clause 7: 
 

 

• Not applicable for call for quotations. 

 

2. Bidders will be requested to either clarify/rectify any incorrect and/or incomplete documentation, and/or 

submit any missing documents within five (5) working days from notification.  

      

All Rectifications are free of charge. 

 

3. No rectification shall be allowed. Only clarifications on the submitted information may be requested. Bidders 

will be requested to clarify the submitted information within five (5) working days from notification. 

 

Requests for Clarifications and/or Rectifications concerning a previous request dealing with the same shortcoming 
shall not be entertained. 

 

 
 
 

 
8.1 

 
 

8. Call for quotations Guarantee (Bid bond) 
 
No guarantee (bid bond) is required. 
 

  
 9. Criteria for Award 
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9.1 The sole award criterion will be the price. The contract will be awarded to the bidder submitting the 

cheapest priced offer satisfying the administrative and technical criteria. 
  
  

10. Expenses related to the submission of the Call for quotations 

 
10.1 The bidder will bear all costs associated with the preparation and submission of the quotations. The 

Organisation will in no case be responsible or liable for such costs, expenses or losses which the bidder 
may incur, whatever the conduct or outcome of the procedure. 
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SECTION 2 – SPECIAL CONDITIONS 

These conditions amplify and supplement, if necessary, the General Conditions 
governing the contract. Unless the Special Conditions provide otherwise, those 
General Conditions remain fully applicable. The numbering of the Articles of the 
Special Conditions is not consecutive but follows the numbering of the Articles of 
the General Conditions. Other Special Conditions may be indicated afterwards. 

  

 Article 2: Notices and Written Communications 

  

2.4 Further to the contents in the General Conditions, both the Contracting Authority and the 

Contractor shall nominate a works Supervisor. The Supervisors’ full details shall be 

communicated upon the date of last signature on contract. All communication shall be 

addressed to: 

 

The Secretary 

Soc. Filar. Santa Marija  

Zebbug - Gozo 

 

Details of the official person to contact and an official email account will be provided to the 

awarded bidder upon endorsement of the contract. The Contractor shall at all times respect 

the Contracting Authority’s preferred and/or established lines of communications. 

  

 Article 5: Supply of Information 

  

5.1 

 

As per General Conditions 

  

 Article 6: Assistance with Local Regulations 

  

6.1 As per General Conditions. 

  

 

 Article 7: Obligations of the Contractor 

  

7.12 No performance guarantee is applicable  

 

  

 Article 13: Medical, Insurance and Security Arrangements 

  

13.2 As per General Conditions. 

  

 

 Article 14: Intellectual and Industrial Property Rights 

  

14.3 Not applicable. 

  

 

 Article 15: Scope of the Services 

  

15.1 The scope of the services is defined in Section 3 (Terms of Reference). 
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 Article 16: Personnel and Equipment 

  

16.4 As per General Conditions. 

  

 

Article 18: Execution of the Contract 

  

18.1 

 

 

 

18.2 

The Commencement Date shall be the last signature of the contract. Any delays caused by 

late, incomplete, or unacceptable submissions shall be the Contractor’s responsibility and the 

Contractor shall not be entitled to any variation to the commencement date. 

 

The execution period of the contract is of six (6) weeks starting from the last signature of the 

contract. 

  

 

 Article 19: Delays in Execution 

  

19.2 Further to the General Conditions, the compensation per day for a penalty of delay shall be 

€50 per day’s delay up to a limit of 20% of the awarded contract value. 

  

 

 Article 20: Modification of the Contract 

  

20.2 As per General Conditions 

 

20.5 

 

 

 

 

 

 

 

20.6 

 

 

 

Subject to what is stated in the General Conditions, the repetition of works for the purpose of 

achieving the scope of the contract shall be capped at 25% of the contract value. Such 

repetition of works can be exercised in instances where it is necessary to amend the quantities 

in order to achieve the original scope of the contract and these inter alia may be requested 

due to unanticipated circumstances such as but not limited to any revisions in the original 

plans resulting from measurements re-take in the area of works or covering/extension of 

exhibits to other areas. 

 

The Contracting Authority will have the right to instruct additional works up to a maximum of 

25% of the contract value which have become necessary for the purpose of achieving the scope 

of the contract. Such works would be resulting from unanticipated circumstances such as any 

alterations in the plans resulting from a revision in the area of works and design/technical 

changes. 

 

 

 Article 24: Interim and Final Progress Reports 

  

24.1 Not applicable. 

  

 

 Article 26: Payments and Interest on Late Payment 

  

26.1 This is a lump-sum service contract.  

 

Payments will be made in Euro 

 

The Contractor shall issue an Invoice for services rendered according to the price submitted 
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on the Financial bid form. No additional requests for payment will be entertained by the 

Contracting Authority. Payments will be processed following checking and certification of 

invoice by the Contracting Authority. 

  

  

Article 27: Pre-Financing Guarantee 

  

27.2 Not applicable. 

  

27.5 Not applicable. 

  

 

 

 

30.1 

Article 30: Revision of Prices 

 

As per General Conditions. 
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SECTION 3 – SPECIFICATIONS/TERMS OF REFERENCE (Note 3) 

Where in this call for quotations document a standard is quoted, it is to be understood that the 

Contracting Authority will accept equivalent standards. However, it will be the responsibility of the 

respective bidders to prove that the standards they quoted are equivalent to the standards requested 

by the Contracting Authority. 

 
The general/overall of this project and required works includes the following: 

 

The project involves the printing, editing, wrapping, and installation of exhibits using high-definition 

printing technology. The contractor will be responsible for the following: 

 

1. Printing and Installation of Wall-Mounted Platforms: 

• Quantity: 8 Exhibit Zones. 

• Type/feature and Quality: Laminated Vinyl (gloss or matt, according to client requirements) 

mounted on 10mm PVC with wrap-around edges. 

• Size: As per illustrations  

• Graphics: High-definition graphics, weatherproof, should be printed on each platform. 

• Adjoining: The contractor may be asked to adjoin the platforms together for a seamless 

display. 

• Back Support: where applicable, the install exhibits should include back support using 
durable 10mm PVC. 
 

2. Editing: 

• Final editing and touch-up work on the printed materials to ensure visual appeal and quality. 

 

3. Wrapping: 

• Expert wrapping of the Exhibits using suitable materials to protect the exhibits during 

transportation and installation. 

 

4. Installation: 

• Skillful installation of the exhibit platforms according to the provided layout and specifications. 

• Proper handling, alignment, and secure fixation for stability and safety. 

 

General Clauses: 

 

• The contractor shall complete all printing, editing, wrapping, and installation services within a 

period of 6 weeks from the project start date. 

• Prior to printing, the contractor shall provide a draft version of the exhibits for review and approval 

by the project manager in the representation of the organization. Any necessary modifications or 

adjustments shall be made before proceeding with the final printing. 

• All prints has to be vandal-proof, with designs varying in colour scale, varying in either in Full Colour, 

B&W, Sepia or any other typology.   

• The installation of the exhibits shall be conducted professionally, ensuring precise alignment, secure 

fixation, and seamless joints where applicable. 

• All pictures shown are for illustration purpose only. 

• Client reserves the right to ask for product sample before ordering. 

• Dimensions are approximate & indicative based on the architect's plans. Suppliers must take 

measurements on-site. 
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Exhibit Zones – Illustrations: 

 

ZONE 1 (internal):   

 

 
Service Required:  Printing, Delivery, Supply and Installation of Vandal-proof Prints on 

Laminated Glass.  Contour Cut Wording (any RAL colour) with approximately 75 words  

 

Zone 2 (internal): 

 

 
Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof Prints on 

Laminated Glass. Contour Cut Wording (any RAL colour) with approximately 40 words 

 

Zone 3 (internal): 

 

 
 

Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof Exhibit Prints 

backed with PVC.  
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Zone 4 (internal): 

 

 
Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof Exhibit Prints 

backed with PVC.  

 

Zone 5 (internal):  

 

 
 

Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof Exhibit Prints 

backed with PVC.  

 

Zone 6 (EXTERNAL): 

 

 
Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof and 

Weatherproof Exhibit Prints backed with PVC.  
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Zone 7 (EXTERNAL): 

 
 

Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof and 

Weatherproof PVC printing boards.  

 

Zone 8 (Internal) 

 

Level 2 Entrance (Exit) Walls (Sections A, B and C): 

 
                                    230cms 

 

 

40cms                                 A                                     170cms 

 

 

 

 

 
350cms 

     450cms 

 
 
 
170cms 

 
 
 
 350cms 

 
 

   90cms 

 

 

 

Service Required:  Printing, Delivery, Supply and Installation of Vandal Proof Exhibit Prints 

backed with PVC.  

 

C 

B 
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SECTION 4 – SUPPLEMENTARY DOCUMENTATION 

A. General Conditions of Contract 

 

 


